
Information Technology
Personnel Exit Checklist Supplement

1.  UF Departmental Security Administrator (PeopleSoft DSA)
· Delete roles as appropriate
2. UF Directory Coordinator
· Remove Network Managed By relationship as appropriate

· Add Departmental Associate relationship as appropriate

3.  IFAS Directory Liaison

· Change Employee Type to Retired or Left Employment
4.  Unit Technical Support
· Remove permissions with http://itsa.ifas.ufl.edu/RemPerms/
· Assist user with e-mail disposition as appropriate, remove from local e-mail distribution lists
· Coordinate with user and OIT to reassign ownership of Web page maintenance and distribution lists


