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POSITION DESCRIPTION

	
CURRENT DESCRIPTIVE DATA
	
FOR COMPLETION BY PERSONNEL


UPON FINAL ACTION
	Position Number:

	
NOTE:  COMPLETE NUMBERED ITEMS PER INSTRUCTIONS
	Approved Class Title:


	Approved Class Code:

	1. Position Number: 
	 2. Requested Classification Action:

 (   X   ) Establish  (      ) Update 

 (     ) Change Title
	 Transaction:
	 Effective Date:

	3. Class Code: 
	 4. Class Title: Systems Programmer


	
	

	5.  Vice President (V.P.): Academic Affairs
	 6. Division: 

    Division of Universities
	
	

	7. Department: Department of Education
	 8. Section:

    Northeast Regional Data Center
	
	

	9. Subsection: 
	10. Subsection:


	
	

	11. City: Gainesville
	12. County: Alachua


	
	


	13.
Describe functions in terms of outcomes/results rather than method used or how a job is normally accomplished.  

                                                     Note:  Management retains the right to modify or add duties at any time. 

 a.
Essential Functions of the Job [ Note: In compliance with the Americans with Disabilities Act (ADA), identify essential functions of a job required to be performed with or without reasonable accommodations.  Requests for reasonable accommodations to facilitate the performance of essential functions will be given careful consideration.]
	% of Time for Each 



	
Installation and maintenance of operating systems and hardware in the NERDC Open Systems Group for Microsoft directory services.


Studies and evaluates new hardware and software products to enhance the functionality and efficiency of UF's Active Directory implementation.


Ensures proper operation of NERDC managed Active Directory systems.


Coordinate with the UF directory project and managers of other directory systems to ensure that the representation of directory data in UF's Active Directory                         
is consistent with representation in other directory systems, and consistent with institutional goals.


	20%

20%

40%

20%

100%
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	b.
Marginal Functions of the Job [Note: For purposes of ADA, these functions are marginal only to individuals covered under the ADA who are unable to perform these functions with or without reasonable accommodation because of a covered disability.] 

14.
List the class titles and position numbers of positions under the DIRECT supervision of this position.

15.
Machines and equipment used regularly (indicate percentage (%) of time in the operation of each.)

 Intel Servers -80%, 9076-10% personal computer-10%


	% of

Time

for

Each
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REQUIREMENTS FOR THIS POSITION


(Attach additional sheets as necessary)

16.
Describe the type and extent of instructions or directions normally given to the incumbent of this position by the immediate supervisor.

Verbal instructions along with relevant documents.

17.
Working Hours:  a) Daily from    8:00 AM     to   5:00 PM   ; b) Total hours per week   40 hours   ; c) Explain any variations in work week, split shifts, on-call status, or rotations.

 May need to work off hours when system availability is a necessity.

ON-CALL STATUS

Some early morning, weekend and evening work required for problem determination and configuration deadlines.  On-call duties will be 
required on a rotating basis.  Specific hours will be determined in advance by supervisor.

18.
Education/Training/Experience

In order of importance, state any specific education, training, and experience, and knowledge, skills, and abilities required for this position.  Note that these requirements must be related to the essential functions and at least equal to the minimum qualifications stated on the official class specification. 

Applicant should know various types of computer systems including Windows 2000/XP/NT.

Applicant should familiar with C#, and C++ computer languages, and Mircrosoft .NET technology.

Applicant should proficient in  Microsoft's Active Directory

Applicant should be familiar with other directory services such as: LDAP.

Applicant should be able to learn new programming systems and demonstrate proficiency in them.

Applicant should be familiar with IP based networking.

Applicant should be a self-starter with strong initiative.

Applicant should be able to interact with people in an effective and courteous manner.

Applicant should be proficient in technical writing and typing.

19.
Required Licenses/Certifications/and other Specific Requirements of Law


Please review the statements below and check all that apply.

     This position requires a post-offer employment physical.

     This position is responsible for meeting the requirements of Section 215.422, Florida Statues, as amended, regarding the                        approval and/or processing of vendors' invoices and/or distribution of warrants to vendors.

     This position requires a police background check.

     This position requires fingerprinting.

     This position requires a child care provider security check as required under Sections 402.305 and 402.3055, Florida Statues.

     This position requires a licensure, certification, or other special requirements described below:

     Other, please specify.


CLASSIFICATION CHANGE ACTION


(Complete only if requesting classification change)

20.
Indicate specifically how the duties of this position have changed since it was initially or last classified.  Use additional sheets, if necessary.

21.
Other Characteristics of the Position

Describe other characteristics of the position such as physical, mental, and environmental factors essential to the satisfactory performance of the functions of the position, or other characteristics which have not otherwise been described in the position description.
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S I G N A T U R E S

22.
I certify that I have reviewed and been provided a copy of the current position description for the position to which I am assigned.

     Vacant                                                                                                                                                                                

Name of Employee (Please print or type)                                           Signature                                                       Date

23.
I certify that the statements above, to the best of my knowledge, accurately describe the position.  I understand that intentional falsification of this document is in violation of State statutes and may result in disciplinary action or prosecution.

                                                                                                                      _____________________________________

Name of Immediate Supervisor                  Class Title                Position No.                     Signature                          Date

24.
Reviewing Authority:

_________________________                                                                                                                                                  

Name and Class Title (Please print or type)                                                           SIGNATURE                                DATE

  Yvonne A. Dumas, Coord Admin Services                                                                                                                                 

Name and Class Title (Please print or type)                                                           SIGNATURE                                DATE

Name and Class Title (Please print or type)                                                           SIGNATURE                                DATE
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